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INTRODUCTION Section

PURPOSE OF THE GUIDELINES 1
ARCHITECTURAL HISTORY OF THE CITY

OF OXFORD

HOW TO USE THE GUIDELINES

USE OF THE GUIDELINES BY THE OXFORD PRESERVATION
COMMISSION

During the past few decades, interest in historic preservation and rehabilitation of historic structures
has grown in the United States. Increasingly, people are realizing the value of historic structures and
the contribution they make to a community, both aesthetically and economically. Oxford has a
significant collection of historic structures that represent a visual record of the architectural and
social history of the city. These historic structures serve as links to the past and as tangible reminders
of the people and events that shaped the development of the city. Oxford has a story to tell about
its past, and what better way to illustrate that story than through the city’s historic resources.

The purpose of the Oxford Design Guidelines is to encourage historic preservation and high design
standards in Oxford's preservation districts in order to protect and promote the city’s architectural
heritage and unique character. The guidelines provide general recommendations for preservation,
rehabilitation, alteration, and new construction in Oxford’s preservation districts. The guidelines are
written for property owners, architects, contractors, public officials, and members of the Oxford
Historic Preservation Commission, which has the primary responsibility for managing change in the
city’s historic districts. The guidelines are consistent with preservation principles established by the
United States Department of the Interior and expressed in the Secretary of the Interior's Standards
for Rehabilitation. The Oxford Design Guidelines address only the exterior of historic resources and
focus on the architectural features that define the unique character of Oxford.

The Oxford Preservation Commission is responsible for regulating exterior changes in the city’s
locally designated preservation districts. The commission will use the Oxford Design Guidelines and
the Secretary of the Interior’s Standards for Rehabilitation in making decisions about which
changes are appropriate and which changes are inappropriate. Any property owner planning to
construct a new building or contemplating changes to the exterior of a historic resource in one of the
City's locally designated preservation districts must obtain a Certificate of Appropriateness before
work can begin. If the proposed physical change is consistent with the Oxford Design Guidelines
and the Secretary of the Interior’s Standards for Rehabilitation, the applicant will receive a
Certificate of Appropriateness and work can begin once all permits are received from other city
departments.

INTRODUCTION
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The Oxford Design Guidelines, used in harmony with the Oxford Preservation Ordinance, will assist
the Oxford Preservation Commission in protecting and preserving local historic resources. The
guidelines do not provide case-specific advice or address exceptions; they are only a general guide
for changes to historic structures and the design of new construction. The conditions and
characteristics of each structure and the appropriateness of proposed alterations will be examined
on a case-by-case basis. The final authority does not rest with the Oxford Design Guidelines, but
with the involved property owners, architects, contractors, municipal authorities, and members of
the Oxford Preservation Commission. They ultimately determine the appropriateness of changes
within any locally designated preservation district. Ultimately, the preservation of Oxford’s historic
resources does not rely solely on ordinances or design guidelines, but also on decisions made by the
community and its citizens.

INTRODUCTION
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Following the establishment of Lafayette County by the Mississippi Legislature on February 9, 1836,
the Lafayette County Board of Police (now known as the Board of Supervisors) decreed that the
county seat of Lafayette County be within five miles of the geographical center of the county. On
June 22, 1836, John Chisolm, John D. Martin, and John J. Craig donated a fifty-acre tract of land,
which they had previously purchased from the Chickasaw Indian Princess Ho Ka for $800, and this
land became the town of Oxford. Shortly thereafter, the square was staked off, lots sold and
buildings erected. Oxford was officially incorporated on May 11, 1837 and soon became the
commercial and agricultural center for the surrounding area.

Early on, Oxford profited from a cotton-based agricultural economy. During the antebellum period,
several buildings were constructed on the square such as inns, taverns, livery stables, liquor shops,
blacksmith shops, wagon makers, and various dry goods stores. Most were frame structures, but a
few masonry buildings existed; the most notable being the first Lafayette County Courthouse, a
brick Greek Revival structure built in the middle of the square in 1840. The streets running into and
around the square were set out essentially as they are today, and were named North Street (now
North Lamar), South Street (South Lamar), Depot Street (West Jackson Avenue), Pontotoc Street
(East Jackson Avenue), University Street (West Van Buren Avenue), 2" North Street (North 14”"
Street), 2™ South Street (South 12" Street), Lake Street (Johnson Avenue), and Cemetery Street
(Jefferson Avenue). The square and all streets had a dirt surface. There were a few plank sidewalks
in front of private homes and some of the stores on the square. One of the oldest structures in
Oxford is Isom Place (1003 Jefferson Avenue), originally a log cabin prior to 1839. No commercial
buildings constructed before the Civil war are still standing.

Figure 1: ROWAN OAK

By 1850, Oxford had several dozen wooden structures and five brick and stone residences. Most of
these houses were simple one or two story structures with a center hall and one or two rooms on
each side. Approximately fifteen residences constructed before the Civil War are still standing. Most
of these houses were constructed in the Greek Revival-style. Greek Revival buildings trace their
origins to the temples of ancient Greece. Archaeological investigations in the early nineteenth
century heightened interest in Grecian architecture, and the Greek ideals of democracy also
appealed to the fledging republic of the United States. Greek Revival buildings tend to be

INTRODUCTION
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rectangular blocks with low-pitched roofs and a wide band of trim beneath the cornice. Buildings
feature little or no surface decoration. Square-headed openings and rectangular transoms surround
the door openings on the major elevations of these buildings. Stone was the preferred building
material, since the ancient temples on which these buildings were modeled were built of stone, but
scored stucco or rusticated wood provided a good substitute, especially in Mississippi where there is
little good building stone.
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Figure 2: NEILSON CULLEY HOUSE

The Greek classical orders are expressed on the exterior of Greek Revival houses both as columns
and pilasters, with square or box columns being particularly indicative of the style in Mississippi. The
absence of bases on columns distinguishes the Grecian Doric from the Roman Doric of the earlier
Federal style. Likewise, the angle of the volutes on the Grecian lonic differs from the Roman lonic.
Doorways and mantel pieces sometimes exhibit architraves that are both shouldered and tapered.
This effect is sometimes referred to as a “Greek ear”, because of its shape. Windows during the
Greek Revival period tend to have six-over-six, double-hung sash, and doors usually feature two
vertical panels or four panels, elaborated with Grecian molding profiles. The two principal ornaments
of the Grecian style are the anthemion and the Grecian fret, or Greek key. As is usually the case in
North Mississippi, the Greek Revival houses in Oxford have porticoes with square or box columns. In
addition to the Greek Revival houses in Oxford, there is one commercial building in the style. The
Thompson House, built in 1870, is a late example of the Greek Revival style and is distinguished by
the pilastrade across its fagade. Oxford’s Greek Revival style houses include Rowan Oak (Old Taylor
Road ), the Thompson-Chandler house (911 South 13th Street), Cedar Oaks ( moved from North
Lamar to 601 Murray Avenue), and the Neilson-Culley house (712 South 12" Street). Oxford also has
several small, one story porticoed cottages dating from this period. A good example of the porticoed
cottage is the house known as Lindfield (1215 South 11th Street).

INTRODUCTION
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Figure 3: THOMPSON HOUSE

Ammadelle (637 North Lamar), was the work of the noted architect Calvert Vaux (who, along with
Frederick Law Olmstead, designed Central Park in New York City). Ammadelle is generally
considered the finest example of Italianate architecture in the State of Mississippi and perhaps the
entire southeast.

The oldest church structure in Oxford is St. Peter’s Episcopal Church (113 South gth Street), built in
the Gothic Revival style. The church is thought to have been based on a design by the nationally
known architect Richard Upjohn. Construction of St. Peter’s was begun in 1859.

The Gothic Revival style derives from European medieval architecture. The most distinguishing
architectural feature of Gothic Revival buildings is the pointed arch. Other characteristics include
steeply pitched roofs, hood molds over doors and windows, bargeboards, pinnacles, battlements,
buttresses, and window tracery.

Critical to the growth of Oxford was the construction of the Mississippi Central Railroad (later the
llinois Central Railroad) which connected Oxford to Grand Junction, Tennessee by 1858 and New
Orleans by 1861. The present depot building was constructed in 1872.

On August 22, 1864, Oxford was substantially burned by federal troops in retaliation for Nathan
Bedford Forrest’s raid on Fort Pillow, Tennessee. Reports following the fire noted that five large
private homes were burned, including the home of former US Secretary of the Interior, Jacob
Thompson (portions of which still stand at 910 Old Taylor Road), as well as thirty-four stores, the
Courthouse, the Masonic Hall, the first depot building and two hotels. Only one building on the
square survived, but was subsequently razed.

INTRODUCTION
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Figure 4: AMMADELLE

Following the Civil War, reconstruction began in Oxford. The first structures rebuilt on the square
were the Thompson House (on the west corner of North Lamar and the Square) and the Isom Clinic
(northwest corner of the square) in 1870. The square was largely rebuilt with frame structures by the
late 1870s. The current courthouse, a Greco-Italianate structure, was the first masonry building
constructed on the Square, and was completed in 1872. Later the courthouse was stucco coated,
and the wings added in 1950. The Romanesque Revival style Federal Building (now City Hall) was
constructed in 1885. The First Presbyterian Church, one of the first churches constructed after the
Civil War, at 924 Van Buren Avenue, a Romanesque Revival structure begun in 1880. Romanesque
Revival derives from eleventh-century architecture based on Roman and Byzantine elements and
features massive articulated wall structures and rounded arched entrances. Buildings are usually
executed in monochromatic brick or stone. Facades are flanked by towers, sometimes of varying
heights, and arches are sometimes supported by short columns. Buildings are somewhat fortress-
like in appearance and have large hipped or gabled roofs. The Romanesque Revival style was used
extensively throughout America for public and institutional buildings in the late nineteenth and early
twentieth century.

By the turn of the century, the square and surrounding area contained eleven general stores, three
grocers, three druggists, two jewelers, two candy stores, two furniture stores, two banks, two weekly
newspapers, a phone company, as well as barbers, tailors, real estate and insurance agents, doctors,
dentists, a laundry and an undertaker. Four hotels and five livery stables tended the needs of the
town’s visitors.

After the Civil War, the residential growth of Oxford was to the north, south and west of the square,
with large swales inhibiting growth to the east. One landmark residential structure built after the
Civil War was Fiddler's Folly at 520 North Lamar, which was constructed in 1878 from prefabricated
parts in an Italianate design. The Italianate style was an outgrowth of the picturesque movement
that emerged as a reaction to the formal classicism that had dominated art and architecture for two
centuries. The style was based on rambling farm houses of northern Italy. Italianate buildings tend
to have low-pitched roofs with wide, overhanging bracketed eaves. Window openings are narrower,
often with arched or curved heads and molded hoods, and have pane configurations of four-over-

INTRODUCTION
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four, two-over-two, or one-over-one. Doors feature arched panels or panels with hollow corners.
Porches feature bracketed and chamfered posts, often on pedestals, and sawn balustrades.
Chimneys are sometimes elaborately detailed with panels and corbelled caps.

Figure 5: ROBERTS-NEILSON HOUSE

The Roberts-Neilson house at 911 South Lamar was constructed in about 1870 with a distinctive
Mansard roof and is an outstanding example of the Second Empire style in Mississippi. An
outstanding example of late Victorian architecture combining both the Gothic and Italianate styles is
the Hamblett house at 619 Van Buren Avenue which was built about 1872. The house contains a
completely curving stairway, the only one of its kind in this area.

The first African-American church constructed after the Civil War was the Burns ME Church built at
710 Jackson Ave. in 186g-70. A later church building (1910) on this site was purchased by the writer
John Grisham in the early 1990's and subsequently donated to the community.

INTRODUCTION
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Figure 6: CITY HALL

In 1886, the Oxford Board of Aldermen ordered that elm shade trees be set out in front of all
business houses on the square and down the side streets. These trees remained until the 1920s. In
1906, concrete sidewalks were being placed on the square and along surrounding streets. In the
summer of 1908, the city began in earnest constructing sidewalks and surfacing streets with a
Macadam process (tar and gravel). In 1923, a drive sponsored by the Oxford Rotary Club resulted in
the paving of the Square and adjoining streets with concrete.

The last two decades of the nineteenth and the first two decades of the twentieth century
demonstrated modest but steady economic growth, mainly due to agricultural endeavors. Several
cotton gins and warehouses were constructed in downtown Oxford. In later decades, masonry
buildings appeared and housed a variety of businesses all oriented to the Square.

INTRODUCTION
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Figure 7: LONGSTREET CARTER COBB HOUSE

Residential construction in Oxford in the early twentieth century included vernacular structures
reflecting the bungalow, Colonial Revival and Victorian styles, the most notable structures being
situated on North and South Lamar. The major house from this period is the Neo-Classical Revival
Carter-Longstreet-Cobb House on North Lamar Street. The Neo-classical Revival derives primarily
from Greek architectural orders with less reliance on the Roman. Buildings tend to be monumental
in size and symmetrical in arrangement. Stone finishes are common and facades feature colossal
columns and pilasters. Windows often have transoms above and filled with large, single-light
window sashes. Shorter attic stories are common. The Neo-classical Revival style became popular
after it appeared in 1893 at the Columbian Exposition in Chicago.

One of the most significant architectural developments after World War Il was Avent Acres, a mass-
built subdivision pitched toward the returning veterans by entrepreneur Kemmons Wilson, who later
developed the Holiday Inn chain. During the last half of the century, Ranch-style construction was
typical in many of Oxford's subdivisions.

Oxford survived the diminishing agricultural economy of the 1930s-1960s due to its close proximity
to the University of Mississippi and the economic growth fostered by that institution. In September,
1962, the town and campus suffered an emotional and economic blow when riots and social unrest
accompanied the entrance of James Meredith, the first African-American admitted to the University
It was not until the 1980's that the community began to take on new life

INTRODUCTION
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Figure 8: FIDDLERS FOLLEY

The Square led this vibrant cultural and economic recovery as commercial businesses such as
hardware stores, dry goods, and law offices eventually gave way to up-scale restaurants, bookstores,
art galleries and fine clothing stores. Generic commercial growth continued on West Jackson
Avenue and East University, but “old” Oxford continued to flourish economically and architecturally
as more affluent citizens moved back into the downtown area to rehabilitate and restore old homes
and businesses. The primary concern of the citizens in the first years of the twenty-first century has
been to manage growth while maintaining the ambiance of a small college town. This has been
accomplished in several cases by neighborhood associations.

INTRODUCTION
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HOW TO USE THE GUIDELINES

The Oxford Design Guidelines are intended to be easy to use and to allow for quick reference of
specific information. The guidelines are divided into topical sections with each section further
divided into subsections to locate specific information more quickly.

The Secretary of the Interior’s Standards for Rehabilitation are incorporated into the guidelines to
provide additional information and to consolidate as much information as possible in one
publication. The Standards for Rehabilitation are referenced within applicable topical sections.
Applicable Preservation Briefs (National Park Service) that offer additional technical information are

also referenced.

In all cases where these guidelines are in conflict with the Oxford Preservation Ordinance or any
other local ordinance, state law or federal law, the ordinance or law controls. For example the
Oxford Preservation Commission shall not consider issues related to paint color. Also, issues related
to signage and parking are controlled by separate ordinances. If or when in conflict with established
ordinances or laws, these guidelines shall only be considered suggestions.

USE OF THE GUIDELINES BY THE OXFORD HISTORIC
PRESERVATION COMMISSION

The Oxford Historic Preservation Commission will use the Oxford Design Guidelines as a guide to
make decisions on applications submitted to the commission. Use of the guidelines will assist the
commission in making consistent and fair decisions that are consistent with the Secretary of the
Interior’s Standards for Rehabilitation and sound preservation practice. Property owners, architects,
and contractors can use the guidelines to plan their projects with reasonable assurance that their
applications will be approved if the guidelines are followed. Since the commission reviews each
application on a case by case basis, variances from the guidelines and omissions within the
guidelines will be addressed by the Oxford Preservation Commission.

INTRODUCTION
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PRESERVATION PRACTICES Section

INTRODUCTION TO HISTORIC PRESERVATION AND 2
REHABILITATION

Secretary of the Interior’s Standards for Rehabilitation

APPLYING THE STANDARDS

APPLYING THE Secretary of the Interior’s Standards for Rehabilitation

OXFORD PRESERVATION GOALS

INTRODUCTION TO HISTORIC PRESERVATION AND

REHABLITATION

Architecture is an art form, but it cannot be preserved in a climate controlled museum environment
like fine art and decorative art. Some historic buildings are preserved in museum-like settings at
Colonial Williamsburg or similar restorations, but the vast majority of historic buildings have to
evolve to survive. Empty buildings become deteriorated buildings and tomorrow’s vacant lots.
Consequently, most work on historic buildings is defined as rehabilitation rather than restoration.

The federal government defines rehabilitation as the “process of returning a property to a state of
utility, through repair or alteration, which makes possible an efficient contemporary use while
preserving those portions and features of the property which are significant to its historic,
architectural, and cultural values.”

The key to a successful rehabilitation is respecting the historic character of the building and
preserving as many of the original historic materials and details as possible. Alterations should be
easily reversible to allow a future owner to return the building to its original configuration. Owning a
historic building of structure is a privilege and responsibility. Owners of historic properties should
view themselves as temporary caretakers of a community’s architectural heritage.

PRESERVATION PRACTICES
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The Oxford Design Guidelines are written to be consistent with the Secretary of the Interior’s
Standards for Rehabilitation. These federal standards are used to determine the appropriateness of
work treatments for every project taking advantage of either federal grant-in-aids or preservation
tax incentives. The Secretary of the Interior’s Standards for Rehabilitation should be referenced by
property owners and design professionals during the planning process.

10.

For Rehabilitation

A property shall be used for its historic purpose or be placed in a new use that requires minimal
change to the defining characteristics of the building and its site and environment.

The historic character of a property shall be retained and preserved. The removal of historic
materials or alteration of features and spaces that characterize a property shall be avoided.

Each property shall be recognized as a physical record of its time, place, and use. Changes that
create a false sense of historical development, such as adding conjectural features or
architectural elements from other buildings, shall not be undertaken.

Most properties change over time; those changes that have acquired historic significance in their
own right shall be retained and preserved.

Distinctive features, finishes, and construction techniques or examples of crafismanship that
characterize a property shall be preserved.

Deteriorated historic features shall be repaired rather than replaced. Where the severity of
deterioration requires replacement of a distinctive feature, the new feature shall match the old in
design, color, texture, and other visual qualities and, where possible, materials. Replacement of
missing features shall be substantiated by documentary, physical, or pictorial evidence.

Chemical or physical treatments, such as sandblasting, that cause damage to historic materials
shall not be used. The surface cleaning of structures, if appropriate, shall be undertaken using the
gentlest means possible.

Significant archeological resources affected by a project shall be protected and preserved. If such
resources must be disturbed, mitigation measures shall be undertaken.

New additions, exterior alterations, or related new construction shall not destroy historic
materials that characterize the property. The new work shall be differentiated from the old and
shall be compatible with the massing, size, scale, and architectural features to protect the historic
integrity of the property and its environment.

New additions and adjacent or related new construction shall be undertaken in such a manner
that if removed in the future, the essential form and integrity of the historic property and its
environment would be unimpaired.

PRESERVATION PRACTICES
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The Standards for Rehabilitation include basic steps in making recommendations. Keeping these
steps in mind during the planning process will insure a successful rehabilitation project during the
review process.

For Rehabilitation

1. Identify, Retain and Preserve the form, materials, and detailing that define the character of the
historic property.

2. Protect and maintain the character defining aspects of the historic property with the least
intervention possible and before undertaking other work. Protection includes regular
maintenance.

3. Repair is the step beyond protect and maintain. It includes patching, piecing-in, splicing, and
consolidating. Repairing also includes limited in-kind replacement.

4. Replacement is the last resort in the preservation process and is appropriate only if the feature is
missing or cannot be reasonably repaired. Replace with the same material, if possible, but a
substitute material may be necessary.

5. Design for Missing Features should be based on the documented historic appearance of the
property. If no documentation exists, a new design is appropriate if it respects the size, scale, and
material of the property.

6. Alterations/Additions to Historic Buildings are sometimes needed to insure continued use, but they
should not radically change, obscure, or destroy character-defining spaces, materials, features, or
finishes.

PRESERVATION PRACTICES
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Oxford's preservation goals are outlined in the Statement of Purpose in the Oxford Preservation
Ordinance. The goals of the Oxford Preservation Ordinance are similar to the goals of many historic
communities across the nation. The following is taken from the City of Oxford Historic Preservation
Ordinance:

As a matter of public policy the city aims to preserve, enhance, and perpetuate those aspects of the
city having historical, cultural, architectural, and archaeological merit. Such preservation activities
will promote and protect the health, safety, prosperity, education, and general welfare of the people
living in and visiting Oxford.

More specifically, this historic preservation ordinance is designed to achieve the following goals:

A. Protect, enhance and perpetuate resources that represent distinctive
and significant elements of the city's historical, cultural, social,
economic, political, archaeological, and architectural identity;

B. Insure the harmonious, orderly, and efficient growth and development
of the city;

C. Strengthen civic pride and cultural stability through neighborhood
conservation;

D. Stabilize the economy of the city through the continued wuse,
preservation, and revitalization of its resources;

E. Protect and enhance the city's attractions to tourists and visitors and
the support and stimulus to business and industry thereby provided;

F. Promote the use of resources for the education, pleasure, and welfare
of the people of the City of Oxford.

G. Provide a review process for the preservation and appropriate
development of the city's resources.

The Oxford Design Guidelines will assist the city in fulfilling the goals outlined in the Oxford
Preservation Ordinance by providing guidance for owners of historic properties, design
professionals, and members of the Oxford Preservation Commission. Preserving Oxford’s historic
resources is essential to maintaining Oxford’s unique identity and special sense of place.

PRESERVATION PRACTICES
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ADMINISTRATION Section

CERTIFICATE OF APPROPRIATENESS PROCEDURE &
APPLICATION CRITERIA

PROCEDURES FOR COMMISSION MEETINGS AND
HEARINGS ON APPLICATIONS FOR A COA AND
PRESERVATION DISTRICT | LANDMARK
DESIGNATION

ORDINARY REPAIR OR ROUTINE MAINTENANCE

NEW CONSTRUCTION, ADDITIONS, RESTORATION OR
REHABILITATION

COMMERCIAL SIGNS
PARKING LOTS
MOVING A STRUCTURE

DEMOLITION

CERTIFICATE OF APPROPRIATENESS
PROCEDURE AND APPLICATION CRITERIA

Certificate of Appropriateness is a document evidencing the approval of the Oxford Preservation
Commission for work proposed by an applicant.

A Certificate of Appropriateness, hereafter referred to as a COA, is required from the Oxford
Preservation Commission before any action requiring a building permit (or similar authorization from
the City) can be taken within any locally designated Preservation District or involving any locally
designated Landmark site.

Ordinary repair or routine maintenance is work done to prevent deterioration of a resource or any
part thereof by returning the resource to its condition prior to such deterioration, decay, or damage
and includes repainting. Minimum Maintenance Requirements are set forth in Oxford Code 1968, §
14 1/2-31; Ord. No. 2000-5, § 11, 3-7-2000. Ordinary repair or maintenance is not considered an
action controlled by the Oxford Preservation Ordinance.

Anyone desiring to take an action controlled by the Oxford Preservation Ordinance must submit an
application to the Oxford City Planners Office who shall forward the application to the Chairman of
the Historic Preservation Commission. The Commission shall review the application and make
recommendations for changes and modifications, if necessary, in order to meet the standards and
guidelines for the work to be performed. If the applicant's plans meet the Commission's approval, a
signed COA will be forwarded to the building official.

CERTIFICATE OF APPROPRIATENESS PROCESS
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Any application for construction, rehabilitation or demolition of a building within a locally designated
preservation district or of a Landmark or Landmark Site should be submitted to the Oxford City
Planners Office located on the first floor of the Oxford City Hall at 107 Courthouse Square, Oxford,
Mississippi 38655. These applications will be considered at the next regular meeting of the
Commission Applicant or his representative MUST be present at the meeting.

The application form is included in this document as Appendix B. If any assistance is needed with the
preparation of an application, please call the Oxford City Planning Office at 662.232.2304.

PROCEDURES FOR COMMISSION MEETINGS AND HEARINGS
ON APPLICATIONS FOR A COA AND PRESERVATION DISTRICT
| LANDMARK DESIGNATION ;

A. Preliminary Conference.

Applicants will have the right to an informal, preliminary conference with a
member or members of the Commission for the purpose of making any changes or
adjustments to the application, which may help ensure its acceptance.

B. Notification and Hearings.

Unless applicants and the public are notified otherwise, the Commission will
normally consider applications for COA’s and Preservation District / Landmark
designations at its regular monthly meetings.

The Commission will usually consider applications for COA within forty-five [45]
days after the filing of the application. The Commission will consider applications
for Preservation Districts or Historic Landmarks within ninety [90] days after filing
of the application. Notice of a hearing will be published and all meetings will be
open to the public.

The City will mail to all applicants notice of the date and time of their hearing no
less than eight (8) days in advance.

C. Agenda and Order of Business.

1. Callto Order

2. Verification of Quorum

3. Approval of Minutes of Preceding Meeting

4. Approval of Agenda

5. Old Business: including previous applications for Preservation Districts
and Landmarks and Certificate of Appropriateness

6. New Business: including new applications for Preservation Districts and
Landmarks and Certificate of Appropriateness

7. Adjourn

CERTIFICATE OF APPROPRIATENESS PROCESS
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D.

Conduct of Meetings

The following will be read by the Secretary at the beginning of each meeting at
which applications for COA or Preservation Designation are under consideration.

1. Each speaker before speaking on any matter, shall give his/her name and
Address, and state whom he/she is representing.
2. Order:

a. Applicants [either for designation of a Preservation District or
Landmark, or Certificates of Appropriateness] may present their
application and speak for five [5] minutes.

b. Other interested parties must be recognized by the Chairman and
will be allowed to speak for five [5] minutes.
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